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The Board of Management recognises that child protection and welfare considerations permeate all 

aspects of school life and must be reflected in all of the school’s policies, practices and activities.  

 

Accordingly, the policy and procedures for Child Protection which have been adopted by the Board of 

Management and staff of Presentation Secondary School, Miltown are those prescribed by the 

Department of Education & Skills in “Child Protection Procedures for Primary and Post Primary 

Schools”.  

 

The Board of Management has adopted and will implement fully and without modification the 

Department of Education & Skills “Child Protection Procedures for Post Primary Schools” as part of this 

overall child protection policy.    

 

The Board has appointed Kerry Harkin (Principal) to be the Designated Liaison Person (DLP)  

and Sean Costelloe (Deputy Principal) to be the Deputy Designated Liaison Person (DDLP)  

 

Members of staff have been issued with a copy of this policy and training will be provided where required 

based on these guidelines and procedures.  

 

In its policies, practices and activities, Presentation Secondary School will adhere to the following 

principles of best practice in child protection and welfare:  The school will  

 recognise that the protection and welfare of children is of paramount importance, regardless of all 

other considerations;  

 fully co-operate with the relevant statutory authorities in relation to child protection and welfare 

matters  

 adopt safe practices to minimise the possibility of harm or accidents happening to children and 

protect workers from the necessity to take unnecessary risks that may leave themselves open to 

accusations of abuse or neglect;  

 develop a practice of openness with parents and encourage parental involvement in the education 

of their children; and   

 fully respect confidentiality requirements in dealing with child protection matters.   

 The school will also adhere to the above principles in relation to any adult pupil with a special 

vulnerability.     
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The school will ensure that all other policies which are particularly pertinent to Child Protection issues 

are in place and take cognisance of the prescribed child protection procedures. Thes include, but are not 

limited to; 

 Code of Behaviour 

 Policy to Counter Bullying Behaviour 

 Attendance Policy/Strategy 

 Extra-Curricular Policy 

 Guidance & Pastoral Care Policy 

 

The Board has ensured that the necessary policies, protocols or practices as appropriate are in place in 

respect of each of the above listed items.   

 

The Board has adopted the procedures contained in the guidelines without modification, but seeks to 

highlight the following areas in particular in this policy the following:-  

 

 Definition & Recognition of Child Abuse  

 Summary of Reporting Procedures for School Personnel. 

 Reporting of Concerns & Role of Health Boards 

 Allegations or Suspicions of Child Abuse by School Employees. 

 Legal Framework & Confidentiality  

 

Presentation Secondary School, Miltown has a primary responsibility for the care, welfare and safety of 

our students. We carry out this duty through our ethos, mission, pastoral care and these child protection 

procedures/policy. These aim to provide a caring, supportive and safe environment in which all our young 

people can learn and develop their full potential, valuing individuals for their unique talents and abilities.  

 

One way in which we seek to protect our students is by helping them to learn about the risks of possible 

abuse and helping them to acquire the confidence and skills they need to keep themselves safe. 

 

The purpose of the following procedures on Child Protection is to protect our students by ensuring that 

everyone who works in our school - teachers, non teaching staff and volunteers - has clear guidance on 

the action which is required where abuse or neglect of a child is suspected.  

 

The overriding concern of all caring adults must be the care, welfare and safety of the child, and 

the welfare of each child is our paramount consideration. 
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What is Child Abuse? 
 

 

This Chapter simply highlights and summarises the different areas of abuse. Chapter 2 (p13-17), 

Chapter 6 (p.35-37)  and Appendix 3 of the Child Protection Procedures for Post Primary Schools 

should be read in full in conjunction with this Chapter.  

 

Child abuse means ill treatment or neglect leading to physical, sexual or emotional injury or harm. The 

following definitions are used:   

 

Neglect  (See p.13 Child Protection Procedures for Post Primary Schools) 

The persistent or significant neglect of a child, or the failure to protect a child from exposure to any kind 

of danger, including cold or starvation; or persistent failure to carry out important aspects of care, 

resulting in the significant impairment of the child’s health or development  

 

Emotional   (See p.13/14 Child Protection Procedures for Post Primary Schools) 

Emotional abuse is normally to be found in the relationship between a parent/carer and a child rather than 

in a specific event or pattern of events. It occurs when a child's developmental need for affection, 

approval, consistency and security are not met. Unless other forms of abuse are present, it is rarely 

manifested in terms of physical signs or symptoms. 

 

Emotional abuse can be manifested in terms of the child's behavioural, cognitive, affective or physical 

functioning. Examples of these include insecure attachment, non-organic failure to thrive, unhappiness, 

low self-esteem, educational and developmental underachievement, and oppositional behaviour. The 

threshold of significant harm is reached when abusive interactions dominate and become typical of the 

relationship between the child and the parent/carer.    

 

Physical  (See p.14-15 Child Protection Procedures for Post Primary Schools) 

Physical abuse of a child is that which results in actual or potential physical harm from an interaction, or 

lack of interaction, which is reasonably within the control of a parent or person in a position of 

responsibility, power or trust. There may be single or repeated incidents.  

 

Sexual  (See p.15-16 Child Protection Procedures for Post Primary Schools) 

The sexual exploitation of a child or young person for an adult’s or another young person’s sexual 

gratification; the involvement of children in sexual activities of any kind (including exposure to 

pornography) which they do not understand, to which they are unable to give informed consent or that 

violate normal family roles. 
 

In all cases where a school becomes aware of underage sexual intercourse the school will take appropriate 

steps to inform the child's parents.  
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Cases of underage pregnancy/sexual activity may be indicative of child abuse. If such concerns exist the 

Designated Liaison Person for the school should seek advice from Tusla.  

 

Where a decision is made to report the matter to Tusla, the reporting procedures outlined in Chapter 4 of 

the “Child Protection Procedures for Post Primary Schools” shall be followed.   

 

Peer Abuse  (See p.35-36 Child Protection Procedures for Post Primary Schools & Chap 9 Children First) 

In some cases of child abuse the alleged perpetrator will also be a child. Peer abuse is a complex 

area and school personnel are advised to familiarise themselves in this regard with the advice 

provided in Chapter 9 of Children First. 

 Normal Sexual Exploration 

 Abuse Reactive Behaviour 

 Sexually Obsessive Behaviour  

 Abusive Behaviour by Adolescents and Young People: Behaviour that is abusive will have 

elements of domination, coercion or bribery and certainly secrecy.  

 

Bullying   (See p.37 Child Protection Procedures for Post Primary Schools) 

Bullying can be defined as repeated aggression be it verbal, psychological or physical which is 

conducted by an individual or group against others. It is behaviour that is intentionally, 

aggravating and intimidating and occurs mainly among children and their peers. It includes 

behaviour, such as teasing, taunting, threatening, hitting, exclusion or extortion by one or more 

persons against the victim.  

 

Bullying is a highly distressing and damaging form of abuse and it is not tolerated by our school. 

All students sign up to our Anti-Bullying Policy and staff are vigilant at all times to the 

possibility of bullying occurring. We will take immediate steps to stop it happening, to protect 

and reassure the victims and to ensure that the bully stops his unacceptable behaviour. Parents of 

both the victim and the bully will be personally contacted when appropriate.  

 

The more extreme forms of bullying behaviour, when they are perpetrated by adults rather than 

children, would be regarded as physical or emotional abuse. Only such serious incidences of 

bullying should be referred to the Health Board as per the adopted guidelines and procedures.  
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Summery of Adopted Procedures for  

Reporting Suspected or Disclosed Child Abuse 
 

 

Procedures for Child Protection matters will be carried out as prescribed in  

“Child Protection Procedures for Post Primary School” 

 

 

The Designated Liaison Person (DLP) for Child Protection is the Principal Mrs Kerry 

Harkin. In her absence the Deputy Principal, Mr Sean Costelloe, will assume responsibility for 

Child Protection matters as Deputy Designated Liaison Person.  

 

Disclosure of Child Abuse  

 If a child makes a disclosure to a teacher or another member of staff that gives rise to 

concerns about possible abuse, or if a member of staff has concerns about a child, the 

member of staff must act promptly. Staff should follow the guidelines on disclosure 

outlined in Chapter 3 of “Child Protection Procedures for Post Primary School”.  Any 

report should, as far as is possible, use the words used by the student. 

 He/she should not investigate - this is a matter for TUSLA - but should report these 

concerns immediately to the DLP.   

 If a member of staff feels unsure about what to do if he/she has a concern about a child, or 

unsure about being able to recognise the signs or symptoms of possible abuse he/she 

should speak to the DLP. 

 

Role of the Designated Liaison Person (DLP) 

 A written record of all concerns will be kept by the DLP. 

 If the DLP is satisfied that there are reasonable grounds for the suspicion or allegation he 

should report the matter to the relevant TUSLA personnel immediately in accordance 

with Chapter 3 & 4 of “Child Protection Procedures for Post Primary Schools”. In the 

event of an emergency or the non-availability of health board staff the report should be 

made to An Garda Síochána. 

 The DLP will inform the student’s parents/guardians of the report immediately unless 

there are concerns that doing so is likely to endanger the child or place them at further risk.  

 The DLP may seek clarification or advice from TUSLA. No decision to refer a case is 

made without the fullest consideration and without seeking appropriate advice. The safety 

of the child is our first priority.  
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Allegations Against Members of School Personnel 
 

 If a complaint about child abuse is made against a member of staff the DLP will follow the above 

procedure unless the allegation is against the DLP, in which case the report must be made to the 

Chairman of the Board of Management who will act in the place of the DLP.  
 

 The member of staff will be informed of the allegation. Whilst our primary goal is the 

protection of our students, school employees may be subject to erroneous or malicious allegations. 

Therefore any allegations of abuse will be dealt with sensitively and support provided for staff. 

The employee should be treated fairly, which includes the right not to be judged in advance of a 

full and fair enquiry 
 

 Where the matter is referred to TUSLA, the member of staff may be suspended from duty as a 

precautionary measure pending investigation by TUSLA.  

 

 
 

 

Confidentiality 
 

 

 

It should be noted that the information that is given to members of staff concerning child abuse must be 

held in absolute confidence. In the interests of the child, staff may need to share the information with 

other professionals. However, all information regarding concerns of child abuse should only be shared 

only on a “need to know” basis in the interests of the child. Only those with a legitimate involvement or 

role should be informed about the issue.  

 

 

 
 

Qualified Privilege & Legal Protection on Disclosure 
 

 
Qualified Privilege arises when the person making the communication has a duty or right to do so in the 

interests of the child. Privilege can only be displaced if it can be established that the person making the 

report acted maliciously. School personnel reporting a child’s disclosure or concerns about a child’s 

behaviour or welfare are not regarded as making an allegation as a matter of charge, but simply carrying 

out their duty in good faith. They are not accusing or bringing a charge.  
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CHILD  PROTECTION Vetting  Policy 

 

In the context of the school’s Mission Statement, the CEIST Core Values and our commitment to the care 

and protection of its students and of all who work in the school, the Board of Management has adopted 

the policy set out hereunder to govern its application of vetting as part of its recruitment practice.  

 

The policy has been framed in compliance with: 

 DES circular letter 31/2016 

 The Child Protection Procedures for Primary and Post Primary Schools (DES 2011) 

 The National Vetting Bureau (Children and Vulnerable Persons) Act 2012 as amended by the 

Criminal Justice (Spent Convictions and Certain Disclosures) Act 2016 

 The Data Protection Acts 1988 and 2003 

 Employment Equality Acts 1998 and 2004 

 Equal Status Act 2000 

 Industrial Relations Act 1990 
 

Goals: 

 To ensure that the school is a safe and secure environment 

 To ensure that vetting of school personnel is carried out to the highest standards of good practice, 

in compliance with all legal and ethical obligations and in an open, transparent and just manner. 

 To ensure that all applicants for vetting are assured that the highest standards of confidentiality are 

observed. 

 

The Policy 
 

 

The Principal will be designated as the contact person who will be responsible for the implementation of this 

policy and for liaising with the liaison person in JMB. The Principal will conduct the process on behalf of the 

school in conjunction with the Teaching Council, the Joint Managerial Body (JMB) and with the Vetting 

Bureau. 
 

 

The Vetting Act, section 12 requires a school authority to obtain a vetting disclosure from the Vetting 

Bureau prior to employment of, contracting of, permitting or placement of a person to undertake 

relevant work or activities with children or vulnerable persons. This applies to all appointments of any 

duration including full-time, part-time and substitute positions. It is a criminal offence, other than in 

certain limited circumstances, for a school authority to commence the employment of an employee 

without first obtaining a vetting disclosure from the Bureau in respect of that person. 
 

 

Exemptions - a school is not required to obtain a vetting disclosure from the Bureau: 

a) For existing employees under employment contracts or existing arrangements in place prior to 29 

April 2016. 

b) Prior to re-employing a substitute or casual employee who was previously employed by the school 

prior to 29 April 2016. 

c) If the school has received a copy of the Teaching Council vetting letter prior to 29 April 2016 even 

though the employment commences after that date.  

d) In the case of recurring employment where the initial employment occurred after 29 April 2016 and a 

vetting disclosure was obtained from the Bureau.  

e) In the case of the employment of, or entering into a contract for services with, a person on behalf of 

the State Examinations Commission (SEC) - locally appointed superintendents of special centres, 

aural examinations, and practical examinations etc. (Nonetheless, JMB advises that such recruitment 

is carried out in a prudent manner and that, where possible, all such personnel are vetted. If vetting is 

not feasible such persons should provide a Statutory Declaration and Form of Undertaking.)  
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Non-employees – contractors, volunteers, coaches etc.  

Vetting requirements in respect of non-employees occur where a school authority:  

a) Enters into a contract for services that constitute relevant work or activities or  

b) Permits any person to undertake relevant work or activities on the school’s behalf, whether or not for 

commercial or any other consideration or  

c) Places or makes arrangements for the placement of any person in work experience or activities that 

involves participation in relevant work or activities. (e.g. work experience)  

 

Exemptions - the school is not required to obtain a vetting disclosure prior to commencing the contract, 

permission or placement in the following circumstances-  

a) Unpaid volunteers who assist on an occasional basis provided such assistance does not involve the 

coaching, mentoring, counselling, teaching or training of children or vulnerable persons  

b) Casual or part-time, recurring but non-continuous relevant work or activities where 

(i) The initial contract/permission/ placement was entered into prior to 29 April 2016.  

(ii) Where the initial contract/permission/ placement occurred after 29 April 2016 and a vetting  

      disclosure from the Bureau was received in respect of that initial contract/permission    

      /placement. In such a case, there is no requirement to obtain a vetting disclosure from the  

      Bureau prior to contracting, permitting or placing that person in subsequent casual or part- 

      time, recurring but non-continuous relevant work or activities.  

(iii) Where vetting information (such as a GCVU disclosure) in respect of the contract/ 

             permission /placement in question was requested and received by the school authority prior to  

            29 April 2016 but the contract/permission/placement in question is not entered into or doesn’t  

            commence until after 29 April 2016. 

 

Recruitment 

 
Thorough recruitment procedures must always be followed and are an essential element of child 

protection practice. Vetting does not take the place of recruitment procedures but is to be used as part of 

those procedures. 

 Best practice in checking references and previous employment history is essential. 

 A number of questions concerning child protection will be asked of job applicants. 

 The school will give job applicants information setting out its recruitment policies and procedures, 

with particular reference to its recruitment practice with regard to child protection. Applicants 

shortlisted for interview will be required to complete a Child Protection Recruitment Form (See 

appendix 3) 

 

Procedures for all categories: 

 Prospective employees must confirm in writing that their appointment is subject to the 

satisfactory outcome of vetting. 

 At the completion of the selection process, when the preferred candidate has been selected, the 

candidate must, if he or she is a qualified teacher, apply to the Teaching Council to be vetted. 

If the candidate has already been vetted by the Vetting Bureau, he or she must enable the 

Principal to access the vetting disclosure online so that it can be downloaded and assessed. All 

others must complete a Vetting Bureau Application Form and submit it to JMB. 

 Failure to complete the Vetting Application Form will disqualify the candidate and no offer of 

employment can be made to him or her.  

 The provision of inaccurate information on the Vetting Application Form, such as an 

inaccurate date of birth or address, may disqualify. 

  Failure to disclose a conviction will disqualify. 

 A Statutory Declaration and a Form of Undertaking must be signed by all those appointed to 

teaching and non-teaching posts of any duration.  

 Where a person changes employment from one school to another the Statutory Declaration is 

valid if made in the same or previous calendar year. 
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 A statement confirming that he/she has read and understood the school’s Child Protection 

Policy must be signed by the candidate.  

 

Teaching Personnel: 

 Persons being appointed must be vetted prior to appointment to any teaching position, regardless 

of the duration of the appointment. 

 Where the teacher to be appointed is a registered teacher or has applied to be registered, vetting is 

carried out through the Teaching Council. The teacher must enable the school authority to access 

the vetting disclosure. 

(a) The school will download the vetting disclosure in respect of the teacher and  

(b) Retain a copy for its records 

 

IT DOES NOT FOLLOW THAT VETTING DEEMED SATISFACTORY FOR TEACHING 

COUNCIL PURPOSES WILL, IN ALL CASES, BE SATISFACTORY FOR EMPLOYMENT 

PURPOSES. IT IS THE BOARD’S VETTING POLICY ONLY THAT WILL DETERMINE 

THIS. 

 

The Teaching Council’s determination as to whether a particular vetting outcome is satisfactory for its 

purposes is made within the statutory framework within which the Teaching Council works. It is possible 

that an outcome which meets the Teaching Council’s requirements might not be acceptable to the 

school’s board of management for employment purposes. 

 

Non-Teaching Personnel 
 Vetting for all non-teaching personnel is carried out through JMB as above. 

 

Other Appointees (volunteers, coaches, etc) 

 The board will have persons in this category vetted through JMB prior to their engagement by the 

school. However, it is permissible for two or more organisations to agree in writing that one 

organisation will have the person vetted, e.g. the school could agree with the GAA that the GAA 

will have the person vetted. In any case, the school must see the vetting disclosure from the 

Vetting Bureau, whether this has been processed by the school through JMB or by the 

organisation with which the school has entered into a written agreement. 

 

Student Teachers 

 Student teachers must be vetted through JMB unless they have been vetted by the Vetting Bureau 

(post 29 April 2016) through their college and they furnish to the school the disclosure from the 

Vetting Bureau to enable the school to determine if the disclosure amounts to satisfactory vetting 

in terms of the school’s vetting policy. 

 

Students and Work Experience 

 Where a student is participating in work experience which requires that the student be vetted, a 

completed Vetting Application Form, downloadable from jmb.ie, should be submitted to JMB. 

 Persons not yet 16 years old cannot be vetted. 

 Where the student is 16 or 17 years old on the date on which the vetting application form is signed 

and dated, the application must be accompanied by the Parent/Guardian Consent Form available 

on the JMB website. 

  Vetting may be conducted in respect of students over 18 years of age on his/her written 

authorisation where required for an individual participating in work experience. 

 

 The School’s Duty of Care to Students going on Work Experience 

 Students going on work experience should be well prepared by the school to cope with potentially 

difficult situations. They should be assured of school support in such instances. 

 Safety of students should be discussed with employers before placements begin. 

 



Child Protection Policy & Procedures                          Presentation Secondary School, Miltown 
10 

Disclosures 
 

The attached schedule sets out those offences or categories of offences which will disqualify candidates.  

 

It should be noted that a disclosure from the Vetting Bureau may also include “specified information”. 

“Specified information” or “soft information” in relation to a person who is the subject of an application 

for a vetting disclosure means information other than criminal convictions held by An Garda Síochána 

that leads to a bona-fide belief that a person poses a threat to children or vulnerable persons.   
 

The Act states that ‘Where a member of staff of the Bureau considers there is specified information 

relating to a person who is the subject of an application for vetting disclosure, he or she shall refer the 

matter to the Chief Bureau Officer for assessment and determination under section 15 as to whether the 

information concerned should be disclosed. (3) The Chief Bureau Officer shall assess the application for 

vetting disclosure and the specified information relating to the person who is the subject of that 

application but he or she shall not make a determination that that information concerned should be 

disclosed unless— 

(a) he or she reasonably believes that that information is of such a nature as to give rise to a  

     bona fide concern that the person concerned may— 

(i) harm any child or vulnerable person, 

(ii) cause any child or vulnerable person to be harmed, 

(iii) put any child or vulnerable person at risk of harm, 

(iv) attempt to harm any child or vulnerable person, or 

(v) incite another person to harm any child or vulnerable person, 

And     (b) he or she is satisfied that its disclosure is necessary, proportionate and reasonable in the  

     circumstances for the protection of children or vulnerable persons or both, as the case  

     may be. 
 

Because of the nature of “specified information” and the requirements in the Act, including an appeal 

process available to the vetting applicant before “specified information” can be disclosed, the board of 

management will determine whether a vetting applicant whose disclosure from the Bureau includes 

“specified information” is a suitable person to be employed in the school. In such a case the vetting 

applicant will be afforded an opportunity to make representations to the board of management before 

the board comes to a decision on the matter. 

 

The following schedule also sets out other offences or categories of offences which may disqualify.  In 

deciding whether a particular conviction renders a candidate unsuitable for appointment, the school will have 

regard to: 

 
 the nature of the offence and its possible relevance to the post; 

 the age of the offence (offences many years in the past may be less relevant than more recent offences); 

 the frequency of the offence (a series of offences will give more cause for concern than an isolated minor conviction). 

 Offences which are not sexual or violent in nature or drug related offences of a minor nature committed 

before the age of 18 will be judged in the light of the age of the applicant at the time of the offence. 

 Where the vetting process discloses pending prosecutions or unsuccessful prosecutions, such prosecutions 

will be assessed in the light of the nature, age and frequency of the alleged offence(s) and of the age of the 

candidate at the time of the alleged offences. 

 Statutory vetting will, in addition to a check for criminal records, include a check for any relevant "soft 

information”. "Soft information" referred to as "specified information" in the Vetting Act, is information 

other than criminal convictions held by An Garda Síochána that leads to a bona-fide belief that a person 

poses a threat to children or vulnerable persons. 

 

The Principal will meet the applicant in person and in privacy. The applicant will be informed of the 

nature of the disclosure and will be given an opportunity to respond to it.   

The Principal is authorised by the board to determine if the outcome of the vetting of a candidate has been 

satisfactory or not, the determination being made in accordance with this policy. Should the Principal 
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deem it necessary, he/she may consult the chairperson of the board of management before reaching a 

decision. 

The only circumstance in which a disclosure of convictions or prosecutions would be made known to the 

board of management would be where the applicant consents that they be consulted. 

A copy of the vetting disclosure document will be given to the applicant. 

 

The Eight Rules of Data Protection will be strictly observed by the school.   The rules are: 
 

(i)  Gather and process information fairly 

(ii)  Keep it only for one or more specified, explicit and lawful purposes 

(iii) Use and disclose it only in ways compatible with these purposes 

(iv)  Keep data safe and secure 

(v)  Keep data accurate and up-to-date 

(vi)  Ensure that it is adequate, relevant and not excessive 

(vii) Retain it no longer than is necessary for the purpose or purposes 

(viii) Give a copy to the individual, on request 

 

 
 

Implementation 
 
 

 

This policy will be effective from the date of adoption by the Board of Management. The school’s 

Vetting Policy will be made available to candidates for employment, paid or unpaid. It will be included 

on the school’s Job Application Form(s), such that the candidate’s signature on that form confirms that 

he/she is aware of the school’s policy on vetting and accepts the school’s policy that satisfactory vetting is 

an essential requirement for appointment to a post in the school. By signing the Vetting Application 

Form, the job applicant authorises the Principal to receive disclosure of the outcome of vetting and to 

have regard to it in determining if the candidate may be appointed to the post. 

 

 

 
 

Accessibility & Review 
 

 

The Child Protection Policy & Procedures and Child Protection Vetting Policy is made available 

to staff, parents and trustees of the school through the school website and on request. 

 

 

It will be reviewed annually by the Board of Management. 
 

 

Chairperson  - ………………………………    Principal - …………………………………. 

 

 

Date Ratified  - ……………………………… 

 

 

 

 

 
 

 

 

Review :-   October 2017 
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Appendix 1 
 

 

Guidance for Teachers 
 

 

 
The following should be followed in conjunction  

“Child Protection Procedures for Post Primary School” 

 

Responding to Disclosure 
 

 Listen – the child has chosen to trust you. 

 Stay in control – it is normal to be unsure/nervous. 

 Take all disclosures seriously – do not judge/investigate, (leave that to the DLP/TUSLA) 

 Let the child know that you are glad they told you – it can be hard for them to come forward. 

 Be honest and do not promise what you cannot deliver –don’t promise not to tell anyone else. 

 Do not ask leading questions; - let the child say what they need to, do not prompt. 

 Concentrate on listening to the child; Do not take notes during the disclosure. 

 Make notes of dates and details immediately after the child has disclosed to you – Write   

   everything down; keep to the facts and try to use the words the students used 

 Report the disclosure to the DLP (K.Harkin) – do not conduct your own investigation. 

 

 

 

Record of Information – Allegations of Abuse 
 

 The name, address and age of the child(ren) in question. 

 The source of the information. 

 The date, time, place of disclosure. 

 The identity of any other party present. 

 The precise information imparted. 

 The names and details of any third parties referred to. 

 Details (dates, times, place and particulars) of any subsequent meetings, discussions with   

   student, colleagues or relevant third parties.  
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Appendix 2 
 

 

Relevant Offences  
 

 

 
Category/Type of 

Offence 

Automatic disqualification 

from employment 
May or may not disqualify May be acceptable 

Homicide Murder Manslaughter  

Sexual offences 

 

Rape 

Rape under section 4 

Unlawful carnal knowledge 

Aggravated sexual assault 

Sexual assault 

Sexual offences (other) 

  

Assault 

 

False imprisonment  

Abduction 

Assault causing harm 

Non-fatal offences against the 

person including threats to kill, 

syringe attacks, 

endangering traffic 

Assault (minor) 

Assault (other) 

 

 

 

Theft/ Burglary/Robbery 

 
Aggravated burglary 

Theft from person 

Theft (other) 

Burglary 

Robbery of establishment/ 

cash/goods 

Robbery from person 

 

Criminal Damage Arson Criminal damage  

Drugs 
Possession of drugs for sale or 

supply 
Simple possession  

Firearms 

 

Possession of firearms 

Discharge of firearm 

Possession of offensive weapon 

  

Traffic 

 
 

Intoxicated driving a vehicle 

Intoxicated in charge of a 

vehicle 

Unauthorised taking of a  

vehicle 

Dangerous driving causing 

death 

Hit and run (leaving the scene of an 

accident) 

Speeding 

Dangerous driving 

Careless driving 

General road traffic 

offences 

Public Order Offences  Drunkenness offences  

Fraud offences  Fraud offences  

Explosives Offences Explosives offences   

Money laundering Money laundering   

Trafficking of illegal 

immigrants 
Trafficking of illegal immigrants   

Terrorist Offences Terrorist offences   
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Appendix 3 
 

 

Recruitment Process & Child Protection 
 

 

Information Leaflet/Email: 
 

Thank you for your interest in applying for the position of ……………. in the school. I enclose a Child 

Protection Recruitment Form which I would ask you to complete and return to the school before the 

interview date. 

 

Our school owes a duty of care to its pupils. The school has a duty to satisfy itself that no person 

employed by the school poses a threat to pupils or staff. The school must therefore make certain enquiries 

of all applicants for employment in the school, and these enquiries will include both: 
 

(a) Questions to each applicant through the Child Protection Recruitment Form 

(b) Enquiries with previous employer(s), and the National Vetting Bureau. 
 

Please note that it is a fundamental term of your employment that you make appropriate full disclosure in 

respect of the questions outlined above, and a fundamental term will be included in any future contract of 

employment to this effect. 
 

You should also note that if the school is satisfied, in the future, that you have made incomplete or 

inaccurate disclosure, you may face disciplinary action, up to and including dismissal. 
 

The school undertakes that all responses furnished by you in respect of the above questions will be treated 

as confidential, subject to any reporting obligations which may be imposed on the school, pursuant to 

“Children First” published by the Department of Health, the Child Protection Procedures for Primary and 

Post-Primary Schools published by the Department of Education and Skills or pursuant to any legal 

obligation imposed on the school to facilitate the effective investigation of crime. 

 

 

Child Protection Recruitment Form 
 

Name - ______________________________   Teaching Council No  - _________________________ 
                    (if applicable) 

Address - __________________________________________________________________________  
 

Position Applied For - ________________________________________________________________  

 

● Where have you been residing during the previous five years? 

__________________________________________________________________________________  

__________________________________________________________________________________  

  

● Were you ever the subject of an inquiry by TUSlA/ the HSE concerning a child welfare matter ? 

       Yes        No               
 

 

● Were you ever the subject of a garda criminal investigation arising from a complaint of child  

    abuse?   Yes    No     
 

 

● Were you the subject of any allegation of criminal conduct or wrongdoing towards a minor? 

       Yes        No     
 

● Are you aware of any material circumstance in respect of your own conduct which  

   touched/touches on the welfare of a minor? 

       Yes        No     
 

Signed  - __________________________________    Date   - _________________________ 
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Appendix 4 

 
 

 

Recruitment Process & Child Protection 
 

 

 

 

Draft Clause to be inserted into Contracts of Employment 

 

 

It is a fundamental term of your employment in this school that you agree that you have made full, 

truthful, accurate and appropriate disclosure in reply to questions asked or information sought at 

interview, relating to any child welfare issues. If it transpires, during the course of your future 

employment, that you have not made such full, accurate and appropriate disclosure, the failure to make 

such disclosure will be treated as a fundamental breach of this contract of employment, which may lead 

to disciplinary action, up to and including dismissal. 

 

 
 

 

 


