
Constitution of the Parents’ Association 

Of 

Presentation Secondary School Milltown 

 

The Association shall be known as the Parents’ Association of Presentation Secondary 

School Milltown. 

 

In conjunction with the school, it is our wish to ensure that each of our children develop 

their talents and reach their full potential physically, spiritually, emotionally and 

intellectually.  We want to work with the school in helping our children become fully 

integrated people with Christion values, who love God and their neighbour and can reach 

out to those less fortunate than themselves. 

 

We, the Association, shall uphold and promote the school’s mission in all its endeavours. 

1. Aims and Objectives: 

a. To further the Catholic, Presentation and educational objectives of the 

school. 

b. To provide a representative forum for the parents/guardians of students to 

discuss matters of mutual concern and to assist in activities relating to the 

education, welfare and development of their children organised by the 

school. 

c. To inform and consult parents/guardians regarding school policy, plans and 

activities.  However, the Association will not become involved in matters 

relating to the internal administration of the school.  The association will not 

be a forum for complaints against the school principal, teaching staff, Board 

of Management or parents of children. 

d. To encourage parent/guardian participation in promoting the well-being and 

interests of the students of the school. 

 

2. Through affiliation with regional and national councils of school parent associations, 

to ensure that: 

a. Parents/guardians are informed of developments in education. 

b. They have an effective voice in such developments. 

c. They are free to choose the type of school they wish for their children. 

d. Catholic secondary schools will continue to be available and that principles of 

non-discrimination in expenditure between voluntary secondary schools and 

other second level schools be enacted legislation. 

 

3. All parents/guardians of students of Presentation Secondary School Milltown shall 

be deemed members of the Association.  Once a parent/guardian no longer has a 

child enrolled in the school, he/she will no longer be a member of the Association. 



The Committee of the Parents’ Association 

a) The affairs of the Association will be conducted by a Committee formed from 

members of the Association.  The Committee shall consist of a least eight members 

who shall be elected each year at the Annual General Meeting.  The parents’ 

nominees to the school Board of Management shall be ex-officio members of the 

Committee and shall have full voting rights on the Committee. 

b) The Association should endeavour to ensure that each year group should have a 

representative on the Committee. 

c) In addition to the elected members the principal and another representative of the 

school shall be ex-officio members of the Committee.  They shall not have any voting 

rights on the Committee. 

d) In the event of a member of the Committee resigning, the Committee may co-opt a 

parent/guardian to the vacancy until the next Annual General Meeting. 

e) If a member does not attend three consecutive Committee meetings, without 

apologies, he/she will be deemed to have resigned from the Committee. 

f) The Committee shall meet at least four times each year and additional meetings shall 

be held as required. 

g) At its first meeting the Committee shall elect a Chairman, Vice-Chairman, Secretary, 

Assistant Secretary, Treasurer and PRO.  Candidates for these posts shall be 

proposed and seconded by members of the Committee.  If there is more than one 

candidate for any post on the Committee, a secret ballot shall be held.  The 

candidate receiving the greatest number of votes shall be declared elected.  In the 

event of a tie the matter shall be decided by drawing of lots. 

h) The Chairman, Vice-Chairman Secretary Assistant Secretary, Treasure and PRO shall 

be the ‘Officers’. 

i) All decisions of the Committee shall be decided by a simple majority of all members 

voting and in the event of a tied vote the Chairman has a second and casting vote. 

j) The quorum for a meeting of the Committee shall be five and must include two 

officers of the Committee. 

k) The Committee shall have the power to appoint sub committees for specific 

purposes.  The Committee may co-opt persons from the community for the purpose 

of availing of their specific skills. 



Board of Management 

 

1) The Committee of the Parents’ Association shall, in accordance with the Articles of 

Management, organise an election to nominate from the parent body two parent 

representatives to the Board of Management, ideally one male one female. 

2) All parents/guardians of students in the school shall be eligible for nomination. 

3) Election of nominees as parent representatives should proceed as follows: 

a. Notice of vacancies, together with nomination and consent forms to be sent 

to all parents four weeks before the election. 

b. Nominations and consent forms to be returned with seven days of notice 

being sent out. 

c. If only two nominations are received, those two will automatically be put 

forward for nomination. 

d. A ballot paper listing the names of all those who consented to be nominated 

to be sent to all parents at least fourteen days before the election. 

e. All ballot papers will be counted at a meeting of the Committee, to be 

arranged in advance of the ANNUAL GENERAL MEETING. 

f. In the event of two or more candidates receiving the same number of votes, 

for either or both positions on the Board of Management, the selection of 

the two candidates to be nominated will be as follow: 

i. Where two candidates tie with the highest number of votes, both are 

automatically nominated. 

ii. Where three or more candidates tie with the highest number of 

votes, two of these candidates will be selected by the drawing of lots. 

iii. Where one candidate receives the highest number of votes and two 

or more other candidates tie in second place, the candidate with the 

highest number of votes is nominated automatically, the second 

position is filled by the drawing of lots between the candidates tying 

in second place. 

4) In the event of insufficient nominations being received it will be up to the Committee 

to decide what course of action to take. 

5) Parents/Guardians nominated to the Board of Management shall automatically 

become members of the Committee of the Association. 

6) Should either member appointed to the Board of Management cease to be a 

member of the Board for whatever reason, the vacancy shall be filled in accordance 

with Article 3(a)(11)* of the Articles of Management of the Board of Management. 



7) The purpose of the parents/guardians being on the Board of Management is to assist 

in the management of the school in accordance with the Articles of Management.  

They would give the Agreed Report to the Committee at its next meeting. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Appendix 1 

From Articles of Management of Board of Management 

3(a)(11) 

By election of parent/legal guardians of children currently in the school: two members. 

In the event of a tie, the elected parent will be determined by lot.  The Trustees of their 

representative may retain the voting returns from the election of parents for the purpose of 

co-option to fill vacancies occurring during the term of office of the Board. 

  



The Annual General Meeting 

a) The Association shall hold an annual general meeting not later than October 15th (or 

nearest convenient date, within one week) in each school year. 

b) The Secretary shall convene the meeting by the giving of notice in writing at least 

seven days before the appointed date. 

c) The business of the Annual General Meeting shall be: 

1) To receive a report from the Secretary regarding the activities of the 

association during the previous year. 

2) To receive a report from the Treasurer regarding the income and expenditure 

of the Association during the previous year. 

3) To appoint an auditor, who will audit the accounts of the association, as 

prepared by the Treasurer. 

4) To elect members to the Committee of the Parents’ Association. 

5) To elect two members to attend regional meetings.  Regional delegates shall 

be automatically members of the Committee. 

6) When necessary, to nominate representatives to the trustees for 

appointment to the Board of Management. 

7) Any other matters that the Committee deem relevant at the time. 

d) Any amendment to the constitution shall be passed by a simple majority of those 

attending the Annual General Meeting.  Notice of the propose amendment should 

be submitted in writing to the secretary not later than two weeks prior to the Annual 

General Meeting. 

  



Extraordinary General Meeting 

 

1) An extraordinary general meeting may be requisitioned: 

a. When deemed necessary by the Committee.  A request from the member(s) 

of the Committee for an Extraordinary General Meeting must be received in 

writing by the Secretary of the Committee at least one week before the 

meeting at which the Committee is to consider the request. 

b. At the written request of members of the Association, stating the reason for 

such a meeting.  The number of parents/guardians requesting the 

Extraordinary General Meeting must equal in number not less than 10% of 

the student population at the time of the request. 

2) To form a quorum at such meetings, the number of parents/guardians in attendance 

must equal a figure not less than 20% of the student body at the time. 

3) The Secretary shall, with one month of receiving a properly constitute request for an 

Extraordinary General Meeting, summon a general meeting of the Association, 

stating the purpose for which the meeting is called.  This shall be the only business 

that shall be dealt with at such a meeting. 


